UBND TINH HA TINH CONG HOA XA HOQI CHU NGHIA VIET NAM

SO NGOAI VU Déc 1ap - Tw do - Hanh phuc
sé:  ISNGV-VPTTr Ha Tinh, ngay 03 thang 6 nim 2020

VIv d6n dbc thyc hién chit ky s6
va y kién chi dao cua UBND tinh
va lanh dao UBND tinh

Kinh gui: Cac phong chuyén mon, don vi truc thude

Thuc hién Cong vin s6 3346/UBND-TH; ngay 28/5/2020 ciia Uy ban nhan
dan tinh vé viéc don dbc thuc hién chi ky s6 va v kién chi dao ctia UBND tinh va
lanh dao UBND tinh,

Pong chi Thai Phuc Son, Giam déc S6 Ngoai vu giao:

1. Vin phong (bd phan Vin thu) thyc hién chir ky sé ddi v6i van ban dién
tr do co quan ban hanh theo dung quy dinh tai Nghi dinh 30/2020/ND-CP ngay
05/3/2020 cua Chinh phu y vé cong tac van thu luu trir; trong do6 yéu cau ky sb 1én
tat ca cac phu luc, biéu miu kém theo vin ban trinh dé dam bao tinh phap 1y cua
van ban; truong hop cac phu luc, biéu mau 1a cac File Excel yéu ciu Vin thu
chuyén sang File PDF va ky s6 1én File PDF dé giri UBND tinh (fieu y khi giki vin
ban co kem theo dy thao thi File dy thdao phai la File binh thuong, chua ky $0).

2. Cac phong, don vi tham muu kip thoi va c6 chét lugng d6i véi cac y kién
chi dao cia UBND tinh, 1anh dao UBND tinh

Péi v6i cac nhiém vu do UBND tinh, lanh dao UBND tinh giao trén phan
mém theo ddi y kién chi dao, néu dén thoi han bao cao ma vi Iy do khach quan thi
phong, don vi duoc giao chu tri tham muu lanh dao S¢ van ban gt UBND tinh xin
gia han thoi gian thyc hién, ghi 16 1y do gia han va du kién thoi gian hoan thanh.
Vin thu khong dugce két thac hd so, nhiém vy néi trén khi chua c6 van ban hoan
thanh nhiém vu. Khéng duoc sir dung vin ban xin gia han dé két thuc nhiém vu.

3. Cac phong, don vi thuong xuyén ra soat cac nhiém vy UBND tinh, lanh
dao UBND tinh giao (bao gom ca van ban mat) ma lanh dao S¢& giao cho phong,
don vi chu tri tham muu. Dinh ky vao ngay 19 hang thang (cham nhat 13 sang
ngay 20), cac phong, don vi tong hop bao cao két qua thyc hién cac nhiém vy do
UBND tinh, 1anh dao UBND tinh giao (s6 liéu thong ké tir ngay 20 thang trucce
dén ngay 20 thang hién tai, theo phy luc kém theo) va gai vé Van phong (qua
d6ng chi Phan Thi Cam Tu) dé bao cao UBND tinh. Phong, don vi nao khong gui
bao cdo hodc glri bdo cao nhung tong hop khong day du cac nhiém vu thi chiu
trach nhiém trudc Giam dbéc S& dong thoi Van phong tong hop cudi nim dua vao
tiéu chi chdm diém thi dua cua phong, don vi./.

Noi nhin: TL GIAM DOC
- Nhu trén; A

- Ban Giam dbc So;
- Luu: VT, VPTTT.
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1. Truy cap link: https://dichvucong.gov.vn
2. Chon dang ky s¢€ hién 1én khung sau
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3. Phuong thure dang ky chon cong dan; x4c minh mirc d§ trung binh chon
thué€ bao di¢n thoai; s6 dién thoai phai dang ky chinh chu; con khong thi
phai chon mot trong hai cai con lai. Sau d6 s€ hi¢n 1én thong tin sau:

CONC DICH VU CONG QUOC GIA
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4. Pién day du thong tin c6 dau *
5. Chon dang ky ‘
6. Nhap yéu cau ma xac thuc dugc gui vé dién thoai ca nhan
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7. Sau khi nhap ma xac thuc s€ cé yéu cau nhap mat khau

o
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" Sd dung 8 ky tu trd 16n bao gom chir
thudng. chir in hoa, s6 va ky tu dic biat
Nhap mat khiu

8. Nhap mat khau xong, 4n ding ky 1a hoan thanh.
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